
 
 
 
 
 
 
 EMPLOYMENT OPPORTUNITY  
 
 

Computer Programmer – Project Position 
$3,376 - $4,754 per month 

 
 

Application review begins on July 12, 2004 
 
Washington Higher Education Coordinating Board 
 

The Higher Education Coordinating Board (HECB) is a 10-member citizen board that makes 
recommendations to the Legislature and Governor on higher education policy and administers all of 
the state’s student financial aid programs.  The Board assesses the higher education needs of 
Washington citizenry and recommends enrollment and other policies to meet those needs.  The Board 
is charged by state law with representing the “broad public interest above the interests of individual 
colleges and universities.”  The HECB reviews the operating and capital budget requests of the state’s 
public colleges and universities and recommends budget priorities to the Governor and Legislature.  
The Board also approves new degree programs offered by the public four-year institutions of higher 
education and administers other postsecondary programs that serve the public. 
 
The Position 
 
• Provide routine programming, testing, and maintenance of client-server and Web-based 

applications within the Board’s ROADMAP project.  The ROADMAP project is designed to 
upgrade the Board’s legacy mainframe systems with client-server and Web-based applications, and 
is expected to take approximately two years to complete.   

• Work with users and managers to define requirements and develop design or design modifications; 
identify and recommend appropriate alternative solutions. 

• Write and/or modify code per user requirements. 
• Create documentation within the code, as well as written technical and user manual documentation. 
• Work with users to test code before putting applications into production.   
 
This position is exempt and reports to the Lead Computer Systems Analyst. 
 
 
Essential Knowledge, Skills and Abilities 
 
• Demonstrated analytical skills 
• Demonstrated ability to develop and maintain Web-based applications. 
• Experience with data normalization and relational databases 
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• Demonstrated ability to construct complex SQL and T-SQL statements using Microsoft SQL. 
• Demonstrated ability to work collaboratively and independently in a diverse environment 
• Demonstrated ability to complete assigned tasks independently 
• Demonstrated written communication skills 
• Strong customer service skills  
• Familiar with Web programming using C# and ASP.NET 
 
 
Preferred Knowledge, Skills and Abilities 
 
• Experience in Web programming using classic Microsoft ASP. 
• Experience in the Washington state higher education, or with a state agency 
• Experience with student financial aid systems 
 
 
Typical Work 
 
• Develop, modify, enhance, test and deploy applications and procedures written in ASP.NET, C# 

and T-SQL. 
• Report project status regularly 
• Maintain and update existing software systems. 
• Develop and update technical and user documentation for new and existing systems. 
 
 
Minimum Qualifications 
 
The successful candidate will have a minimum of three years of experience as a Web application 
programmer, or a bachelor's degree in computer science or a related field AND two years of experience 
in Web-application programming.   
 
 
How to Apply 

 
To be considered for this position you must meet the minimum qualifications and submit a complete 
application package, which must include the following: 

1. Letter of Application.  In the letter of application, describe your background in terms of the 
essential and preferred knowledge, skills and abilities listed above.  Use specific examples as 
appropriate, providing URLs, if possible, for Web applications you have worked on. Also, 
please discuss how you meet the minimum qualifications for this position. 

 
2. Resume.  A current resume, including educational background, as well as a description of the 

work performed for each position listed.  Please provide a detailed description for the past three 
positions you have held.  Positions prior to the past three can be listed without detail, unless 
you feel it is relevant to your application. 
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3. References/ affirmative action information Please include names, current addresses and 
telephone numbers of three employment references.  Completion of the affirmative action 
portion is optional.   

 
Submit your complete application package to: 

Kerri McConnell 
Administrative Assistant 
Washington State Higher Education Coordinating Board 
P.O. Box 43430 
Olympia, Washington 98504-3430 
 
Applications may be submitted in electronic format to: humanresources@hecb.wa.gov. Please type 
“Computer Programmer” in the subject line. 
 
 
Closing Date 

This position is open until filled.  Evaluation of resumes and expressions of interest will begin on July 12, 
2004, and will continue until the position is filled.  Interviews will begin as soon as a pool of qualified 
applicants is identified. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Higher Education Coordinating Board is an equal opportunity/affirmative action employer and is 
strongly committed to enhancing the diversity of its work force. We will provide assistance in the 
recruitment, application and selection process to applicants with disabilities who request such assistance.  
Please contact us as soon as possible regarding any assistance you may require. 
 

mailto:humanresources@hecb.wa.gov


 
 

References /Affirmative Action Data  

Please complete and return this form with your employment application package.  

Name:              

Position:   Programmer            

Check the item that best describes how you heard about this position. 
 
_____ Friend or neighbor 
_____ Department of Personnel 
_____Other State Agency* 

 
_____ HECB Job line/ Web site 
 
_____Other 

 
_____ Newspaper or other publication*  
 
_____ An organization electronic notice*  

*Please specify web site, organization, newspaper, publication or "other" source here:  

The Higher Education Coordinating Board is an equal opportunity employer. The Board’s state-approved 
Affirmative Action Program seeks to ensure that employment opportunity information reaches all qualified potential 
candidates, including African Americans, American Indians/Alaskan Natives, Asians/Pacific Islanders, Caucasians, 
Hispanics, women, men, persons age 40 and over, persons with disabilities, disabled veterans, and Vietnam era 
veterans. To implement this program more successfully, the Board requests that you provide the following 
information. Submission of this statistical information is voluntary; failure to complete this portion of the form will 
not adversely affect your candidacy for employment.   

This information will be separated from your application and handled confidentially 

 

Please check any/all of the following that apply: 
____ Male  
____ Female  
____ Age 40 or older  
____ Person with a disability 

____ African American/Black  
____ Asian/Pacific Islander  
____ Caucasian/White  
____ Hispanic/Latino  
____ Native 
American/American         
Indian/Alaska Native 

____ Vietnam Era Veteran  
(served 180 days or more between 2/28/61 
and 5/7/75 and does not have a 
dishonorable discharge)  
____ Special Disabled Veteran  
(30% or more disability) 

  

 



 

Name: 
(Print)_______________________________________________________________________________________ 

Position:    Programmer           

References – Please print or type: Name, position title, current address and telephone number. 
 

____________________________________________ 
____________________________________________ 
____________________________________________ 
____________________________________________ 
____________________________________________

 
____________________________________________ 
____________________________________________ 
____________________________________________ 
____________________________________________ 
____________________________________________ 

 
____________________________________________  
____________________________________________  
____________________________________________  
____________________________________________  
____________________________________________  

 
____________________________________________  
____________________________________________  
____________________________________________  
____________________________________________  
____________________________________________  

"I hereby authorize The Higher Education Coordinating Board to make inquiries regarding my education, work 
experience and references, unless otherwise stated. I hereby release all parties and persons associated with any 
such inquiries from liability in connection with information they give." 

 
 
Comments: ___________________________________________________________________________  
                  ___________________________________________________________________________  
                  ___________________________________________________________________________  
  
 
 
 
 
 
 
 
 
Signature of applicant 
 
 
 
 

 
 
 
 
Date 

 


	Closing Date

